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Title

Bleed: minimum 2 mm
Parts of your project that are designed up to the 
edge of the page need to be extended into bleed. 
This area is trimmed off during the manufacturing.

Open TrimBox: 
210 x 297 mm

Margins: minimum 3 mm
It is recommended that no important texts or 
images are placed outside the inner margins set in-
side the TrimBox due to manufacturing tolerances.

Punched holes
Margin

Make sure to remove the layout  
template from your print file!

Letterhead I A4 I Portrait I without punched holes I Single-sided


